CITY OF HAGERSTOWN
INDEX TO PERSONNEL POLICIES

100 Series — General Administration

Policy No.
100.00
110.00
120.00
130.00
150.00
151.00
160.00
170.00
180.00
190.00

Policy Title

Authority, Objectives, and Scope
Human Resources Department
Substance Abuse/Drug Testing Policy
Travel Policy

Vehicle Operator’s Policy

Take Home Vehicles
Administration of Discipline
Social Media

Technology — Acceptable Use
Mobile Device Policy

200 Series — Pay and Benefits

Policy No.
201.00
202.00
203.00
204.00
205.00
206.00
207.00
210.00
215.00
217.00
220.00
225.00
230.00
235.00
240.00
245.00
260.00
270.00

Policy Title

Holiday Leave

Vacation Leave

Sick Leave

Other Leave

Family Medical Leave Act Leave
Leave Without Pay

Worker’s Compensation Leave
Safety & Health Program

Health Benefits

Health Insurance Opt-Out
Smoking in the Workplace
Deferred Compensation
Educational Assistance
Retirement Benefits

Overtime and Compensatory Time
Hazardous Weather

Wage and Salary Administration
Time and Attendance

300 Series — Employment

Policy No.
300.00
320.00
330.00
340.00

Policy Title

Position Classification

Vacancies — Recruitment & Selection
Probationary Period

Employment Status Changes

Date

Rev. 11/1/15
Rev. 12/1/14
Rev. 3/20/17
02/21/2014
Rev. 3/27/12
09/01/08
Rev. 3/20/17
3/29/11

Rev. 11/1/15
Rev. 5/1/15

Date
12/12/96
12/12/96
Rev. 9/29/11
Rev. 5/1/15
Rev. 2/21/14
Rev. 4/16/09
Rev. 3/20/17
11/12/04
Rev. 7/1/11
Rev. 3/20/17
07/09/10
12/12/96
10/01/06
Rev. 12/1/14
Rev. 6/16/10
Rev. 11/1/15
Rev. 3/20/17
7/8/14

Date

Rev. 3/20/17
11/08/06
Rev. 7/9/10
Rev. 3/20/17
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300 Series — Employment — Continued

Policy No.
345.00
365.00
370.00
380.00

Policy Title

Separation of Employment
Conditions of Employment
Position Descriptions
Job-Sharing

400 Series — Employee Relations

Policy No.
400.00
420.00
430.00
450.00
460.00
470.00
480.00

Policy Title

Equal Employment Opportunity
Whistleblower Policy
Employee Performance Review
High Performance Award
Sexual Harassment

Reasonable Accommodation
Modified Duty Procedures

Updated March 20, 2017

Date

Rev. 12/1/14
10/06/99
12/12/96
12/12/96

Date

Rev. 7/9/10
June 2008
11/08/06
Rev. 02/2014
11/12/04
Rev. 3/20/17
Rev. 3/7/07



